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Saint Joseph School does not discriminate on the basis of sex, race, creed, color, religion, national origin or otherwise
qualified students with disabilities if, with reasonable accommodations, they can meet Saint Joseph School program re-

quirements.
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Inspiring minds. Building character. Living faith.
Where....

Learning is innovative
Family is nurtured
Safety is paramount
Tradition is celebrated
Christ is present

Dear Saint Joseph Catholic School Families,
Welcome to another school year at Saint Joseph Catholic School!

The enclosed information can be thought of as a contract between you and the school. I encourage you to read this book
thoroughly. You will be asked to sign a statement saying that you have received the handbook at the beginning of the school
year.

It is as always a pleasure to serve you as your principal. I wish you a blessed school year!

Sincerely,

Pctyn 7 Thnatl

Roselyn K. Tindall, M.Ed.
Principal

The Saint Joseph Catholic School Handbook is intended to describe the Philosophy, Services and Structure of the school’s
education program to parents and students. The school administration (pastor and principal), reserve the right to make
changes and/or additions to this Handbook without prior notice. The school administration is the final interpreter of the
content of this handbook.
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Teachers are on duty on the carpool line beginning at 7:30 a.m. each morning. Upon arrival at school, children go directly to the play-
ground unless weather conditions prevent it. Staff is on the playground each morning from 7:30 a.m. until the bell rings at 7:45 a.m.
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If your child is absent and you would like to request his/her homework assignments, leave a message on the homeroom teacher’s voice
mail or FAST DIRECT the teacher by 0 #". Assignments will be available for pickup in the office after 3:00 p.m.
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If your child is riding home with someone other than his/her usual “pick-up” person (or person listed on the “Authorized Pick-Up
Card”) the parent/guardian must submit a written note to the office. The note must be dated and clearly signed by a parent or guardian.
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When an emergency or weather conditions warrant the closing of school, late start, or early dismissal, parents/guardians will be noti-
fied via the Alertify phone communication system. Saint Joseph Catholic School will also notify WISTV10 which has school closing
information on the television as well as the internet (www.wistv.com).
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Anderson, Joanne 2 janderson@stjosdevine.com 42
Brambhall, Bob Art bbramhall@stjosdevine.com 47
Brandis, Phyllis 5 pbrandis@stjosdevine.com 33
Carrero, Maria Office Manager mcarrero@stjosdevine.com 10
Cleary, Katy 1 Assistant kcleary@stjosdevine.com 40
Cole, Nick Library ncole@stjosdevine.com 16
Crum, Meg 3 mcrum@stjosdevine.com 32
Dodds, Kemn Assistant Prin./1 Assistant kdodds@stjosdevine.com 17
Dunphy, Finnbarr Latin/Spanish (5, 6) fdunphy@stjosdevine.com Office (10)
Elam, Teresa K5 telam@stjosdevine.com 19
Faulds, Sarah 6 sfaulds@stjosdevine.com 34
Galvarino, Kelly Drama kgalvarino@stjosdevine.com Office (10)
Hattler, Erika 3 chattler@stjosdevine.com 24
Hevia, Barbara 2 bhevia@stjosdevine.com 26
Hoffman, Brittany 4 bhoffman@stjosdevine.com 30
Jeffcoat, Deborah K5 Assistant djeffcoat@stjosdevine.com 39
Kessler, Lindsey 4 Ikessler@stjosdevine.com 31
Kibler, Anna Belle K4 akibler@stjosdevine.com 18
Kinsey, Shauna K5 skinsey(@stjosdevine.com 25
Kirby, Kristen Music kkirby@stjosdevine.com 15
Leonard, Lisa Guidance lleonard@stjosdevine.com 14
Loeffler, Andrew Band aloeffler@sc.rr.com Office (10)
Lovett, Sister Maria 1 sistermaria@stjosdevine.com 22
Maroney, Anne 3 Assistant amaroney(@stjosdevine.com 38
McLaughlin, Terri Spanish (K4-4) tmclaughlin@stjosdevine.com 48
McNally, Vicki 5 vmenally@stjosdevine.com 27
Owens, Lara Kitchen Assistant lowens@stjosdevine.com 50
Pelletier, Barbara K4 Assistant/Extended Care bpelletier@stjosdevine.com 10
Pittman, Marguerite Computer mpittman@stjosdevine.com 20
Pratt, Theresa 6 tpratt@stjosdevine.com 35
Sexton, Nancy Bookkeeper nsexton@stjosdevine.com (803)744-0505

Simonelli, Susan

2 Assistant

ssimonelli@stjosdevine.com
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Sowers, Teresa 2 Assistant/Store Manager tsowers(@stjosdevine.com 43
Suarez, Leigh K4 Isuarez@stjosdevine.com 41
Tate, Donna K4 Assistant dtate@stjosdevine.com 37
Timmers, Cindy 5,6 Assistant ctimmers@stjosdevine.com 45
Tindall, Roselyn Principal rtindall@stjosdevine.com Office (10)
Tucker, Karen P.E. ktucker@stjosdevine.com 46
Walsh, Karen K4 (to 10 a.m.)/4™ Grade assistant kwalsh@stjosdevine.com 49
Walker, Mary Hughes 1 mhwalker@stjosdevine.com 23
Williams, Wanda Office Assistant wwilliams@stjosdevine.com Office (10)




School Year Calendar
2011-2012

August 11, 15, 16 Teachers’ In Service

August 16 12:00 p.m.—New Parent
Orientation
12:00-3:00 p.m.—Orientation
Open House

August 17 First day of school—NOON DIS-
MISSAL

August 18-19 Noon Dismissal

Sept. 5 No School/Labor Day—All School
Facilities Closed

Sept. 19 2:00 PM Dismissal/Teacher In
Service

Sept. 26-30 ITBS Testing

Oct. 10 No School/Columbus Day—All
School Facilities Closed

Oct. 17 2:00 Dismissal/Teacher In Service

Oct. 21 End of Quarter 1

Oct. 31 No School/Teacher In Service—
EXTENDED CARE OPEN

Nov. 1 No School/ Parent Teacher
Conferences

Nov. 14 2:00 PM Dismissal/Teacher In
Service

Nov. 23-25 Thanksgiving break—NO
SCHOOL

Dec. 12 2:00 PM Dismissal/Teacher In
Service

Dec. 15 6:30 p.m.—All School Christmas
Music Program (Gym)

Dec. 16 NOON DISMISSAL/No Extended Care

Dec. 19-Jan 2 Christmas break—NO SCHOOL

PLEASE NOTE:

Jan 3 (Tuesday) Return to school

Jan. 12 End of Second Quarter

Jan. 13 No School/Teacher In Service—
EXTENDED CARE OPEN

Jan. 16 No School/Martin Luther King, Jr.
Day—All school facilities closed

Jan. 23 2:00 PM Dismissal/Teacher In
Service

Feb. 13 2:00 PM Dismissal/Teacher In
Service

Feb. 17 No School/Teacher In Service—
EXTENDED CARE OPEN

Feb. 20 No School/Presidents’ Day—All
school facilities closed

March 2 No School/Faculty In Service—
EXTENDED CARE OPEN

March 12 2:00 PM Dismissal/Faculty In Ser-
vice

March 23 End of Quarter 3

April 5- 15 Easter Break-School Closed

April 16 School resumes

April 30 2:00 Dismissal/Teacher In Service

May 21 2:00 PM Early Dismissal/Faculty
In Service

May 28 No School/Memorial Day—All
School Facilities Closed

May 31 6:30 p.m. 6" Grade Graduation

June 1 Last day of schoo—NOON
DISMISSAL

June 4 &5 Teacher In Service

1. Any day Saint Joseph Catholic School is closed DUE TO WEATHER CONDITIONS, EXTENDED CARE IS ALSO CLOSED!
2. Dates on this calendar are subject to change due to inclement weather make up dates or any other unforeseen occurrences.
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The mission of the Catholic schools of the Diocese of Charles-
ton is the preparation of young people for their future life in the
Church and society. This mission is attained as it encompasses:
1. educational activities which allow every student to
reach his/her potential; and

2. formal instructions and formation in which the students
develop beliefs and traditions of' Catholic Christianity.

More distinctly, Catholic schools of the Diocese of Charleston
are educational centers where faith is part of the school's culture
and in which all members of the school community share this
Christian vision. The Catholic schools are asked to "integrate all
aspects of human knowledge through the subjects taught in the
light of the Gospel." (The Catholic School) Sacred Congrega-
tion, Rome, 1977.
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Saint Joseph Catholic School, a coeducational parish school for
grades K4 through 6, exists for the purpose of providing Catholic ed-
ucation of the highest quality to the children of parishioners and other
residents of the Columbia area. Central to the school program is a
dedication to spiritual development and academic excellence based on
Gospel values. Through opportunities to worship, to learn and to
grow in character, Saint Joseph students are prepared to be lifelong
learners who practice and live their values in the Catholic, Christian
tradition.
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It is our belief as Christians that the family is the basis and chief in-
fluence in the lives of children. Parents/guardians are the primary
educators of their children and are helped in this responsibility by the
school. A true Christian community can only be achieved with the
mutual cooperation of the home, the school and the Church.

We believe that the school should provide an atmosphere of ac-
ceptance, trust and love, which will help facilitate the children's
growth into mature Christians. It is believed that with this back-
ground children will be able to take full part in the Church and world
community in joyful service to others according the message of
Christ.

As Christians, we are called to the imitation of Jesus Christ. All

children should be encouraged to develop a satisfactory sense of self,



their talents and limitations and Gospel values. From this will
flow a respect for all of God's creatures and the recognition of
our own personal accountability to one another and self.

We believe that the Church, the school and the family expect
the children to receive a high quality academic education. The
academic curriculum emphasizes teaching children life skills
needed to adapt to changes, cope with pressures, work coopera-
tively in groups and develop guiding values to help them in their
growth to maturity.
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The primary purpose of the PTO is to support the ongoing
mission of Saint Joseph Catholic School. Through the PTO, par-
ents/guardians and teachers strive to build community, strength-
en communications and provide resources necessary to support
the school and the programs it offers. The PTO is also a forum
for exchanging thoughts, expressing ideas and sharing experi-
ences. There are many opportunities to volunteer and become an
active part of your child's school and to make lifelong friends in
the PTO.
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The Advisory Council assists the pastor and principal in the
operation of Saint Joseph Catholic School. The President of the
Advisory Council is Mr. Fred Castellano. This council meets in
executive session monthly to advise and support the principal
and the pastor.

3
4@ 85"'4:8

Families of children who seck application to Saint Joseph
Catholic School will be notified by mail, as well as by way of
church bulletins, to the period of application for the coming
school year. An application package will be mailed from the
school office upon request. Registration for school takes place
during the months of January — March. Tours are conducted
throughout the year.

An applicant for Saint Joseph Catholic School 4 year-old kin-
dergarten (K4) must be four years of age on or before September
first. A new applicant for 5 year-old kindergarten (K5) must be
five years of age on or before September 1. A new applicant for
Saint Joseph Catholic School first grade must be six years old on
or before September 1 as required by state law.
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After all application requirements have been completed, students
are accepted into Saint Joseph Catholic School in this order:
Siblings of students currently attending Saint Joseph
Catholic School;
Children of registered and regular contributing parishion-
ers of Saint Joseph Parish;
Children of registered and regular contributing parishion-
ers of neighboring Catholic parishes;
Children of non-Catholic families.

It is a policy of Saint Joseph Catholic School that all new stu-
dents in grades 2-6 are accepted on a probationary basis. At the
end of the first marking period, academic progress and coopera-
tion with the school program will be evaluated by the principal,
parents/guardians, teachers and student.

In January, a similar evaluation will be conducted. If the stu-
dent is cooperating with and benefiting from the school program
the probationary period ends.

If a third quarter is needed to determine the result of the pro-
bationary period the time will be provided. However, the proba-

tionary period will not extend beyond the third quarter of the school
year.
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Each February, currently enrolled students will be given the oppor-
tunity to reenroll for the following school year. A registration packet
will be sent home for each family to complete and return by the due
date to ensure a spot for the next school year.
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In June, a final enrollment package is mailed to each family con-
taining all information necessary for the start of the year. This en-
rollment package is to be completed and returned to the office by the
required date.

For newly enrolled students it is mandatory that the following grade
level materials/forms, be submitted by the parent/guardian on or be-
fore the Confirmed Enrollment Day, July thirteenth. Admission is not
final until all of the following steps are completed and accepted:

a) Parish verification, Baptismal Certificate, Birth Certificate, SC
Cumulative School Health Record and a South Carolina Certif-
icate of Immunization. Please contact your pediatrician for new
immunization regulations.

b) Appropriate reporting of student testing and academic records.

¢) Declaration of student's special education, psychological,
and/or medical needs (if any) by parents/guardians.
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Our preschool class has been designed to help prepare the young
child to enter the school system at a level of age and maturity where
the child can most benefit in an academic/social setting. Children en-
tering K4 MUST BE TOILET TRAINED.

As children mature at varied levels and times the administration and
preschool staff of Saint Joseph Catholic School pay close attention to
each child's development and readiness for school. If a child ap-
pears/demonstrates that he/she is not ready for a school environment
the teacher, guidance counselor and principal will meet with par-
ents/guardians to develop a workable plan to help the child become
more adapted to school life.

If by the end of the first quarter of the school year the preschool
child has not adapted to the routine of school and/or the preschool
program, the parents/guardians will be advised to allow the child to
wait until the next school year before entering the Saint Joseph Catho-
lic School preschool program.
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Saint Joseph Catholic School is aware that some children have been
diagnosed to have special needs. It is the parent’s/guardian’s respon-
sibility to provide documentation by a certified medical professional
to the principal prior to registration, regarding personal conditions,
which may require special services by the school. At that time, the
school administration and guidance staff will formulate an Assistance
Plan, which offers reasonable accommodations for the student. The
parents/guardians may choose to accept the plan or to enroll their
child at another school, which has more in-depth programs.

These cases will be evaluated on these two perspectives: the educa-
tional standards of the school and the school's financial ability to pro-
vide the service.
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The Extended Care Program is open from 3:00 p.m. to 6:00
p.m. each regular school day. Completed forms and registration
fee are required prior to use.

1. Extended Care will be open on most in-service days, and
it is closed for holidays. The school calendar is included
in this handbook and it indicates the extended care’s op-
erational days. Parents/Guardians should carefully review
the monthly calendars as they come home for any changes
to the schedule.

2. A separate handbook for students in Extended Care will
be provided on the first day of its use.

3. On days that school is closed due to inclement weather or
other emergency closings, Extended Care will be closed.

4. We appreciate your cooperation in making sure your child
is picked up by 6:00 p.m.
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Written notice of student's withdrawal from Saint Joseph
Catholic School is to be made by the parent/guardian to the prin-
cipal and teacher no later than one week in advance of the with-
drawal date. This will enable the teacher to secure grades and
the parent/guardian to settle accounts. Parents/guardians may be
asked to sign a release for transferring student records. Records

will be sent directly to the transfer school upon request. .
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Tuition Policy
2011-2012
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1. 8 halfday A ! 8:00 a.m. and ends at 12:00 noon.
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through Grade 6 8 8 _
G # G ¢
: G% , # G, ¢
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82 it G 4
6 i iid OO
8 G &
Per Student Fee ........ccocune.. $280.00
= @ HsG % 4
- & > - G S 4
B CR
3 e O
8 1> Hn i G ¢
8 G *#
12840
6! ! - > %6 !
> !
! & #
To qualify for the parishioner rate, families must be

registered, contributing and active members of
Saint Joseph Parish. They must meet the criteria
established by Father Harris for active membership
in the Parish. The parish office will be contacted

during September

of the school year. If the family

does not qualify under the parish's requirements,

the family will be

responsible for the non-

parishioner rate and their tuition may be increased

at that time.

All Saint Joseph Catholic families are required
to complete and sign a Stewardship Agreement.

All Saint Joseph Catholic families are required

to participate

in the FACTS tuition manage-

ment program unless tuition is paid in full. Tu-
ition payment options are outlined on the Tui-
tion Enrollment Agreement.

If tuition and/or any fees, including aftercare,
are not current at the time of midterms and fi-
nal examinations, the sixth grade student(s)

will not be allowed to take examinations. At

the end of the

semester, if tuition and fees are

not current, report card(s) will not be distribut-



ed and the family will be disabled from
Fast Direct until the balance is paid in full.

Students withdrawing from Saint Joseph
Catholic School prior to the end of the
school year are required to pay tuition for
the remaining portion of the semester of
their withdrawal and the per student fee of
$280 is required to be paid in full. Tran-
scripts and records will not be released un-
til the balance is paid in full with a certi-
fied check or money order.
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Catholic School.

Saint Joseph

Catholic schools exist to provide faith formation, academic
excellence and diversity. We are all called by our Church to be
stewards for the generations to come. As such, our primary mis-
sion is to create life-long learners with a commitment to Chris-
tian service. As the stewards of our school, Saint Joseph School
families are expected to provide time, talent and treasure. We
are answering the call of our Church as a school by providing
our students with Gospel truths in a safe and competitive aca-
demic environment. All Catholic families must be in good stand-
ing with their parish in order to receive the parishioner rate.
Please consult the parish office to determine your eligibility. All
families are required to support the mission of the school
through regular attendance at church.
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All families are expected to participate in the building of
community through volunteering. 8 >
1 > " # Families are required to have at
least one family member attend and support all of Parent and

Teacher Organization meetings and events.
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Strong schools have strong annual funds, and your commit-
ment to Saint Joseph Catholic School’s Annual Fund will help
Saint Joseph School grow even stronger. Commitments to the
Annual Fund are unrestricted funds used under the direction of
the administration and advisory board to:
enhance academic, athletic, and fine arts programs;

increase faculty salaries and provide professional devel-
opment opportunities;

complete capital projects.

As part of your stewardship agreement, we ask that you
prayerfully determine at what level you can commit to the An-
nual Fund. Annual Fund commitments can be made at anytime
of the year and can be made in installments throughout the year.

' 4 - ) -
+

Parish families are asked to sign a statement that says they are reg-
istered, contributing and active members of Saint Joseph Catholic
parish. An audit of registrations is made in September, and those
families not registered will be charged the non-parishioner tuition.
The parish subsidizes the school for parishioner children.
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Students in grades 1-6 receive letter grades for their work in the
various academic and special subject areas. In the handwriting, and
work study/behavioral areas, students receive an “O” for outstanding,
an “S” for satisfactory completion of work or a “U” for unsatisfactory
completion of work.

The letter grades correlate to the following numerical scale:

98-100 A+
95-97 A
92-94 A-
89-91 B+
86-88 B
83-85 B-
80-82 C+
77-79 C
74-76 C-
70-73 D
69 and below F

SPECIAL AREA CLASSES ARE NOT CALCULATED IN THE
ACADEMIC GPA.
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Homework is defined as out-of-class tasks assigned to students as
an extension or elaboration of classroom work. There are three types
of homework: practice, preparation and extension.

- reinforce newly acquired skills. For example,
students who have just learned a new method of solving a mathemati-
cal problem should be given sample problems to complete on their
own. - help students get ready for activities
that will occur in the classroom. Students may, for example, be re-
quired to do background research on a topic to be discussed later in
class. 4C ! are frequently long-term continuing
projects that parallel class work. Students must apply previous learn-
ing to complete these assignments, which include science fair projects
and term papers.

The following amounts of homework are to be expected:
Grades K5-3: 30-45 minutes (plus an additional 15 minutes
of nightly reading);
Grades 4-6: 60-90 minutes (plus an additional 15-20 minutes
of nightly reading).

Homework may be assigned on Mondays-Thursdays. On any school
activity night (Feast of Saint Joseph Dinner, etc.) no homework will
be given. No homework is assigned on weekends, except for long-
term projects (extension assignments).

7



A homework assignment book is given to each student (grades
1-6) at the beginning of the year. Additional copies of the as-
signment book may be purchased at the school store. Home-
work is posted in each classroom.

Students should complete homework nightly and can expect
that if homework is not completed, they will have to stay in at
recess to complete missing work.
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$0 ¢=¢ Missed work must be

made-up within five school days of the student’s return to
school.
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Report cards are issued quarterly. At the end of the first quar-
ter, there is a day devoted to Parent-Teacher Conferences. Addi-
tional conferences may be scheduled throughout the year at the
parent/guardian or teacher’s request.

2:26 6277
Each quarter students in grades 4-6 may qualify for one of the
following honor rolls:
1. All A Honor Roll—students earn grades of A- and above
in a quarter marking period;
2. A/B Honor Roll—students earn grades of B- and above in
a quarter marking period.

The Honor Rolls are posted and sent home in the Monday
Folder after report cards are given out. In addition, attempts will
be made to list these honor rolls in local newspapers.
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Students receive instruction in the areas of: Religion, Lan-
guage Arts, Math, Science, Social Studies, Art, Music, Physical
Education, Computer and Foreign Language. Time allotment is
governed by Diocesan guidelines.  The curricula follow the
State of South Carolina Standards, which can be found on
www.ed.sc.gov. Updated Diocesan curriculum guidelines can
be found on the web site and are available in the office.
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The library is available to all students. Classes make regularly
scheduled visits to hear books read, choose library books, work
on research projects and learn basic library skills. Students in K4
visit the library in the second semester. Saint Joseph Catholic
School participates in the Accelerated Reader ™ program and
students in grades 2-6 are required to read a specific amount of
books each quarter depending on their grade level.

7385693
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Students have the opportunity to participate in the weekly

school celebration of Mass. Throughout the school year class

level retreats are held to strengthen spirituality. When possible,
individual confessions are offered to the Catholic students.
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A student is promoted if he/she has successfully completed the re-
quirements of the grade. Students may be detained if either or both of
the following conditions exist:

1. The student has not adequately completed the grade work;

2. The student is socially, emotionally or physically immature.

32 44 273 ;10

When a student's report card and daily papers consistently show
failing marks, regular conferences with parents/guardians should
begin. No later than April first, the principal and teacher should dis-
cuss the student and should confer again with parents/guardians about
the proposed retention. The principal makes the final decision regard-
ing retention. Principal and teachers are available for conferences with
parents/guardians and children throughout the school year.
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The school store is located next to the K5 classroom to the left of
the cafeteria. The store carries school supplies and is open each morn-
ing before school. The Manager of the School Store is Mrs. Teresa
Sowers.
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Students in grades 1-6 participate in standardized testing; Grades 2-
6 take the ITBS - Iowa Test of Basic Skills; Grades 1 and 4 take the
Cognitive Abilities Assessment Test (CogAT). These tests are nor-
mally administered in September. Results are made available to par-
ents/guardians before the end of the first semester.
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Parents/guardians and visitors are welcome. When visiting, please
note that you must sign in and get a badge at the office upon arrival on
school grounds.
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Fast Direct is the administrative portal used by Saint Joseph School.
Fast Direct can be accessed by clicking on the “My Saint Joseph” tab
on the home page of our web site (www.stjosdevine.com). Parents
receive a screen name and password and are encouraged to log in dai-
ly to check for messages from teacher’s and other parents as well as
review grades, etc. This is the PRIMARY mode of communication
used by the school.
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A folder is sent home each Monday, containing current information
pertaining to school activities and the student’s previous week’s grad-
ed work and tests. It is important that parents/guardians read all of the
information each week. Parents/guardians are asked to sign the folder
and return it on Tuesday of each week.
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Saint Joseph Catholic School uses the Alertify phone and e-mail
communication system to notify parents/guardians of emergency in-
formation, such as school closing information due to bad weather and
important reminders for upcoming events.

94:46.7 227 =4483:9

General school meetings are usually held two times each school
year (in the fall and spring). During these meetings important infor-
mation regarding the school’s operation and upcoming PTO events
are presented. Parents/guardians should make every effort to attend
these meetings.



2:-3"4:83.738;

Teachers, staff and administration will keep confidential in-
formation entrusted to them so long as no one’s life, health or
safety is at stake. Parents/guardians will be promptly notified of
teacher, staff or administration concerns.

94:46.7
All personal items such as clothing, lunchboxes, etc.
should have the child’s name on it.
Students are not allowed to exchange gifts or to extend
personal party invitations (written or verbal) on school
grounds except for parties to which all class members are
invited (or all girls or all boys).
No money is to be collected, accepted or solicited from
students and/or parents/guardians without &

#
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There are many opportunities for parent/guardian/grandparent
volunteering at Saint Joseph Catholic School. -
& > >(
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8 ! > 82# You may
pick up a Diocese Screening Form in the school office. In addi-
tion, all volunteers and employees of Saint Joseph Catholic
School must attend a child protection awareness program called
Virtus. To learn more about Virtus, visit: www.virtus.org.
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If your child is sick or absent and you would like to request
his/her classroom and homework assignments, leave a message
on the homeroom teacher’s voice mail or e-mail the teacher by
9:00 a.m. Assignments will be available for pickup in the office
after 3:00 p.m. Missed work must be made-up within five
school days of the student’s return to school.

-58 263F4™ 46 2: 82 3 A5 85"4:8
Prior to the beginning of the school year, each family is to
submit a list of persons (on an Authorized Pick-Up Card), and
their telephone numbers, who are authorized to pick up their
child(ren) without written permission. Phone numbers will be
used only in the event that your child becomes ill or injured and
the school is unable to contact a parent or guardian.
3 > ! -
(> - - (
I # Parents/guardians may also submit
a list of persons who are Z4D46 permitted to pick up their
child(ren).
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Parents/guardians who are picking students up for early dis-
missal anytime during the school day must first come to the of-
fice to sign the student out and at that time office personnel will
call student to the office.
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An emergency card with current emergency information is
kept in the office. It is the parent’s/guardian’s responsibility
to keep the emergency information accurate. Par-
ents/guardians are asked to contact the school office if there
is a change of address or telephone number.

Divorced parents should submit a copy of the custody section of
the Divorce Decree to the school office to avoid an unintended
and potentially embarrassing situation. The school abides by the
provisions of the Buckley Amendment with respect to the rights
of non-custodial parents. In the absence of a court order to the
contrary, a school will provide the non-custodial parent with ac-
cess to the academic records and to other school-related infor-
mation regarding the child. If there is a court order specifying
that there is to be no information given, it is the responsibility of
the custodial parent to provide the school with an official copy of
the court order.

A signed permission slip for first aid is kept in the student’s per-
manent folder in the office.
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Communication among students, parents, and teachers is an im-
portant part of education. Educators value the opportunity to hear
parents' concerns and to get their perspective on issues.
Classrooms are busy places, with many demands on teacher's
time. It is not possible to address all concerns immediately and
adequately on a drop-in basis. Please bear in mind that the non-
student time immediately preceding and following the school day
is used for lesson preparation, grading, grade-level collaboration,
staff meetings, scheduled appointments, training and professional
development.

Communication about problems works best when all parties work
together with the same information to try to achieve a positive so-
lution. If you have a serious concern, please start by contacting
your child's teacher, keeping in mind that it may be necessary to
schedule the time for a more focused discussion. If, after discus-
sion with the teacher, you are unable to resolve the issue, you
may want to contact the principal.

In order to best address parent/staff communications, we would like
to request that parents follow these general guidelines:

Please anticipate a response to your communication within 24-48
hours.

Phone calls are best for immediate or urgent concerns. Because
teachers cannot interrupt instruction to answer the phone, please
call the office at ,%$,, for time-sensitive or urgent issues.
The teachers all have voicemail boxes, which can be reached for
less urgent concerns by dialing their extension.

Voice mail extensions are published on the staff directory page of
this handbook.

Fast Direct communication works well for routine information or
clarification.

3 > & = (

If you need to make an appointment with the principal, please call
the office to schedule one. You will be asked when you schedule
this appointment to give the reason for your conference. If the is-
sue involves one of the teachers, you will be asked to contact the
teacher prior to meeting with the principal. In some cases, the
meeting you request will be with the principal AND the teacher.

.884:"_: 4

In South Carolina, children aged five through seventeen must go to
school. A frequent cause of unsatisfactory school progress is irregular
school attendance. Therefore, attendance at school is very important
and governed by state attendance laws.



Remember to contact the school if your child is sick or must
miss school. > 0 #%#if your
child is going to be absent. When the child returns to school,
you must send him/her with a written excuse (this can be given
to the child’s homeroom teacher). You will want to attach a
doctor’s note if you have one to the excuse. Be sure to keep a
copy of the doctor information as well. The school records both
lawful and unlawful absences. Lawful absences include serious
illness, illness or death in the immediate family, a religious holi-
day, or some other reason that has been approved by the princi-
pal or pastor. Students are usually allowed ten lawful absences a
school year. If you do not notify the school for the reason of
your child’s absence, it will be considered unlawful regardless of
the reason.

You are still responsible for your child’s attendance even if he
or she skips school without your knowledge. The school will
consider this absence an unlawful absence.

2
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# The law requires schools to take formal action
when students miss school unlawfully. Once these days have
been missed, the school must create a written plan along with the
student and the parent to try to prevent further unlawful absenc-
es. The school may involve or refer the family to other organi-
zations or service providers who could help solve issues that are
causing the absences. If the student does not follow the plan, the
school may refer that student to Family Court.

8.6"3:4

Tardiness not only interferes with a child’s progress, but also
shapes undesirable character traits. Saint Joseph Catholic
School has a strong curriculum across the grade levels, from
grade K4 through 6. Instruction begins at 8:00 a.m., and stu-
dents who arrive late to classes disrupt the learning processes of
their peers and inhibit the instructional effectiveness of their
teachers. Students are tardy if they are not in their classrooms
when the 8:00 a.m. bell rings. Students arriving at school after
8:00 a. m. must be accompanied to the office by their par-
ents/guardians and signed in, and the student will be given an
“admit slip.” K4 and K5 parents/guardians also need to escort
their child to their appropriate class.

As in the attendance policy above, tardiness falls under two
categories: lawful and unlawful. Lawful occasions of tardiness
are those that result when a child is detained at a medical ap-
pointment, or when there is a circumstance beyond normal con-
trol—natural disaster, etc. Unlawful tardiness is that for which
there is no excuse other than oversleeping, etc. Tardiness to
school will be monitored. Each student is permitted three lawful
occasions of tardiness in the course of the school year. In exces-
sive cases, tardy time accrued over the course of the year may be
totaled and added to the daily absence total. (See attendance
above.) Following the third occasion of tardiness, students will
be assigned demerits for each subsequent tardy. (See “Demer-
its” below.)

"3 3 73:4
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Saint Joseph Catholic School constantly strives to encompass
routines and procedures that ensure a secure, safe and supportive
learning environment for all students. This effort relates directly
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to our belief that the school should provide an atmosphere of ac-
ceptance, trust and love, which will help facilitate the children’s
growth into mature Christians. (See Saint Joseph Catholic School Phi-
losophy). Our code of behavior emphasizes mutual respect, conflict
resolution and self-discipline. The code of behavior is supported by a
system of sequential consequences of demerits and detentions.

As a student at Saint Joseph School, each child should demonstrate
the following:

a.

b.

Respect for school property and the property of others;
Honesty to the administration, teachers, staff, parents and
each other in word, work and action;
Willingness to play cooperatively, show good sportsmanship
and include everyone;
Consistent and timely attendance at school;
Good manners (i.e., greeting people; holding doors; using
proper etiquette in speech and action; admitting fault when
appropriate).
& = 1 & > (
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The following is a listing of specific expectations for behavior of all
students at Saint Joseph Catholic School.

1.

Students are expected at all times to show respect for one an-
other and for their teachers and administrators: fighting, bully-
ing, aggressive acts, threats of violence, physical disrespect, in-
solence and impudence will not be tolerated and will result in
demerits and/or detentions commensurate with the infraction.
Students are expected to keep non-school related electronic de-
vices, such as games and toys at home. (
F= D> (o 28 -
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Students are expected to dress appropriately for school each
and every day by adhering to the Saint Joseph Catholic School
Dress Code. (See DRESS CODE)
Students are expected to use acceptable language (verbal and
nonverbal) befitting a Catholic school at all venues. “Talking
back” to adults, the use of profane or inappropriate language
and/or inappropriate hand gestures are not permissible.
Students are expected to show good sportsmanship in word and
action.
Students are expected to respect the classroom rules. Class-
room rules include, but are not limited to, staying seated during
instruction, raising hands to be recognized for class discussion
and questions, speaking in turn and allowing others to speak
without disruption.
Students are expected to report concerns to their teacher imme-
diately, especially if the child feels as though he/she is being
harassed by another student. Also, students should report lost
or found items immediately.
Students are expected to behave with respect in the hallways
and common areas of the school. When classes are in session,
students should be silent in the hallways, and should walk in
straight lines to and from classrooms and special areas.
Students are expected to take good care of themselves. The use
of tobacco, alcohol and illegal drugs is forbidden. Students
should use practical habits regarding cleanliness and health.



Special Note: Students in K4: Our preschool class has
been designed to help prepare the young child to enter the
school system at a level of age and maturity where the
child can most benefit in an academic/social setting.
Children entering 4-year-old Kindergarten must be toilet-
trained.

10. Students are expected to always remain on campus in ap-
propriate areas at all times. At no time is a student to
leave the school campus without permission from the ad-
ministration (and in the company of a parent or appropri-
ate moderator). Students who remain after dismissal hour
are not allowed to leave the school grounds.

11. Students are expected to take care of both their personal
belongings and school equipment. Replacement or resto-
ration of school facility items defaced by a student is the
responsibility of the student/family. Textbooks that are
lost or damaged must be replaced by the student/family at
current cost. Students should at all times have covers on
their hard-backed textbooks.

12. Students are expected to use the library appropriately. If
students forget/neglect to return checked out books on
time, a late fee will be accrued; failure to pay late fees
will result in the suspension of library privileges.

13. Students are expected to be on time and prepared for
school each day. When entering a class, each student is
required to have his supplies with him and be ready to
learn.

2: 4B54: 4
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Behavioral consequences in grades K4-1 will be dealt with on
a case-by-case basis. In most cases, the classroom teacher will
monitor and track behavior and make contact with the parents.
In rare cases, students will be sent to conference with an admin-
istrator. If this occurs, the administrator will speak to the par-
ents/guardians of the child and demerits may be issued. (See
“Demerits” below)

9 ,

Should a student’s behavior not be in accordance with the ex-
pectations set in the code of behavior (see “Essential Rules”), the
student will serve consequences as follows.

""4=4638
For most items, such as not using manners, talking without
permission, etc., the students will be given a demerit. The de-
merits will have the consequences of:
First Demerit - A warning
Second Demerit — Detention until 4:00 p.m.

All demerits will receive “Think Sheets” so that the student
and parents are aware of what the offense is and what the conse-
quence is at that time. ALL detentions will be served on either
Tuesday or Thursday, depending on when they were earned.

5 4: 32:

A child may be suspended from school for a serious breach of
discipline. Serious breaches of discipline may include but are not
limited to any of the following:

a. Conduct endangering fellow students, teachers or school

personnel;

b. Fighting;

Damaging or destroying school property;
Insubordination;

Smoking or possession of cigarettes;
Lying to the principal, teachers or staff;
Cheating.

o Ao

Whenever an incident occurs that may lead to suspension, the ad-
ministration shall investigate the alleged offense. This investigation
shall include a discussion with the involved student. The student will
be given an opportunity to be heard with regard to the alleged offense.
The school may discipline for conduct, whether inside or outside
school, that is detrimental to the reputation of the school.

4/ 57 32:
According to diocesan policy #5053.1, there are two specific situa-
tions, which may call for expulsion:
when the moral or physical well-being of the student body or
faculty is endangered (as in when a student brings any firearm
or weapon to school);
when there is any positive promotion against religion or faith

273 ;2:-364.6= t@4. 2:

To ensure the physical safety of the students, as well as faculty and
staff, students are not to bring toys; materials or weapons to school
that appear to be or are dangerous to themselves or others. Should an
incident occur that involves the above-mentioned items, the following
directives will be followed:

1. the administration is notified;

2. the administrator or teacher removes the toy, material or weap-
on from the child’s possession;
parents/guardians are notified;
the incident is recorded in the child’s discipline file;

5. the child will be suspended from school until a conference is
held between the child, parents/guardians, teacher and adminis-
trator and;

6. if the weapon is a gun, the police will be called, and the student
placed on immediate suspension pending expulsion.

bl
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All bullying is unacceptable. No one at Saint Joseph Catholic
School should ever be made to feel unhappy, undervalued or humili-
ated. Different forms of bullying are:

Deliberate unkindness or any action that gives hurt, whether ver-

bal, physical or mental and whether intended or not;

Writing notes, making phone calls or sending electronic messages

that are offensive, hurtful, annoying or worrying.

Cyber Bullying, unlike other forms of bullying can follow young

people and can take place outside of school hours. Cyber bullies

can communicate their messages to a wide audience with remark-
able speed, and can often remain unidentified or unseen. Differ-
ent forms of Cyber Bullying:

1. Text message bullying involves sending unwelcome texts
that are threatening or cause discomfort.

2. Picture/video-clip bullying via mobile phone cameras is used
to make the person being bullied feel threatened or embar-
rassed with images usually sent to other people.

3. Phone call bullying via mobile phone uses silent calls or abu-
sive messages. The bully often disguises the number.

4. Email bullying uses email to send bullying or threatening
messages, often using a different name for anonymity to us-
ing someone else’s name to pin the blame on them.
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5. Chat room bullying involves sending menacing or up- Dress shirts ( (1 &

setting responses to people when they are in a web- 2:7; @ 3848 368 =.;?74@26:5:746 368 ¢
based chat room. Navy blue necktie )= > & = ¢
. . . . . Navy blue long pants (K4-2 grades may wear shorts when shorts
6. Bullying through instant messaging (IM) is an internet- are allowed)
based form of bullying where unpleasant messages are Socks & #): T -
sent as real-time conversations take place online. T
7. Bullying via web sites includes the use of insulting : ) i
blogs, personal web sites, social networking sites and _&
online personal polling sites. Shoes< - ) > ( (r > &
Saint Joseph Catholic School will take the firmest action g3g57
against any bullying, teasing, racial or sexual harassment or oth-  Grades K4 to 3™ - _>) +
er form of hurtful or negative behavior. The administration and
faculty have committed to an instructional program that will ~Grades4"to6" 2 C —>) t
assist students and teachers in dealing with these issues. The . .
school will endeavor to create an open atmosphere in which stu- L ) u
dents are able to speak out without fear and to seek justice for Blouses (1 &
themselves and for others. Any student who feels unhappy or 2:7:@ 3848 368 =.:?24@26:5:"46 368 ¢
threatened should not regard it as a private or personal problem ) ! A S
but should seek the help of a teacher or counselor. It is the duty 9 ! , 7> 2C
of everyone who sees an instance of bullying — or potential bul- Socks & . i .
lying — to act to stop it. This duty applies to all students, teachers - : -
. . : ) & ¢
and other rpembers of staff. Parents/guardians who are WOI‘I’I.ed Leggings — navy blue or black
about bullying issues are always welcome to contact the admin- Tights &
istration or any other member of staff about their concerns. Shoes - 4 - > ( (
I > &
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All Saint Joseph School Catholic students are asked to take T 25 -
time with their parents to read and understand the following BOYS
guidelines for acceptable use of technology resources at school. T Knitshirts ( (1 &
1. Students will use computers, keyboards, digital cameras, - SL
printers, and scanners only with the supervision and per- Turtlenecks
mission of an adult. Mock turtlenecks
2. Students will use all equipment carefully and avoid any 2:7;@ 3848 368 =.;?4@26:5:"46 368 ¢
damage or change to the computer system or its software. Pants & o1 ( "
3. Students will respect the work and files of others and L . .
agree not to open, copy, change, delete, or damage files or )_L{ ul (
. Shorts &> ( P
folders that are not theirs. -8 - —
4. Students will keep their password and login name private
and will only use their own accounts. T-shirts and sweatpants may be worn on gym days only.
5. Students will never give out personal information about
themselves (full name, address, phone number, photo) GIRLS
over the Internet. Grades K-4t0 3 ") + ?2C
6. Students agree not to explore adult-only areas or use any )z & 1
gaming programs on the Internet or from software without .
the teacher’s express permission. Grades 4106 ): & ) ++ ?¢C
. .. (no shorter than middle of the knee)
The use of computers and other technology tools is a privilege Knit shirts ( (1 & (
that comes with special responsibilities. If a student does not - sL
follow the above guidelines, there will be consequences over a Turtlenecks -
period of time that will restrict that student’s use of computers Mock turtlenecks
and other equipment at school. 42 I7;@ 3848 368=.;?24@26:5:"467?725
Shorts/skorts &> ( I ('no knit shorts o
297 5-3_26= ﬁ/lhorts or tshkorts cannot be worn between November 15™ and
5 - arch 15™. ' '
AK=5 - Pants &> ! I no knits, no elastic bottoms, no
% - “og cargo pants (large, side pockets),
- (i ’ no flared bottoms, or bell bottoms
P St opx Socks ) &> - # L
— ws v 5 - _ : ) - & 4
Leggings — Navy blue or black
2o- Tight§ &>
= T-shirts and sweatpants may be worn on gym days only




Embroidery on both boys and girls polo shirts is green (on
the white shirts) and white (on the red shirts). Students
who do not have embroidered shirts will not be penalized,
but it is preferred that the shirts be embroidered.

?22; .:"9367 )-26=_.7 .:""3:-26=_7+
2 < & !
"0
Sweaters Navy blue (cardigan, crew, vest) — =

Navy, white and grey with school logo — :

Polar Fleece Navy with Saint Joseph embroidery (available
at K & M Uniforms)
Winter Coats and Outerwear not listed above may be worn to school
and during recess but cannot be worn in the classrooms during the

school day.
Belts - Black or brown when clothes have belt loops
Shoes — Must be &> ( (r >
> and - =
4 " (7 ( (7 !
£gr I
2-? (2 (71! ( (-
(1! (
(>0
2840 &> ">
¢
Hair -  No unusual or fad cuts which draw attention
Bangs must be above eyebrows
No chemically changed hair color
? > > - Off the collar and above ears and NO
shaggy cuts
64 863 832:
?22;
No earrings, no bracelets, no rings, no necklaces EXCEPT a
simple cross or religious medal.
Sweatpants may be worn only on PE Days.
No hooded sweatshirts or sweaters
9367

Girls with pierced ears may wear one post in each ear.

No dangle earrings, no rings, no bracelets, no necklaces EX-
CEPT a simple cross or religious medal.

No colored fingernail polish, no fake nails, no makeup.

Hair bows must be red, navy, white, or school plaid. (Holiday
bows/pins permitted on designated days.)

Sweatpants may be worn only on PE Days.

No hooded sweatshirts or sweaters

" " LIRS

Several days a year, students have the opportunity to “dress down”—
often as a part of a fundraiser for a club or activity.

8 ! - .77
>0
Acceptable Clothing is as follows:
(8
( ) D&
= +
8

Unacceptable Items include:

>
(511 ( $

~ O
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A school field trip is a privilege extended to each child. However,
if the principal and/or teacher determine a child should not attend the
field trip due to improper behavior, missing assignments or another
responsible reason, the child will remain in school under supervision
with teacher assigned work.

At no time will a student be permitted to attend a field trip without
all of the assigned permission slips or information. Students will be
issued permission slips to take home to be signed and returned to
school no later than the date specified on the permission slip. NO
EXCEPTIONS WILL BE MADE TO THIS POLICY.

2==5:38; 46D3 4 62 4 8

Each quarter the school selects a worthy cause to assist. This pro-
vides students with the opportunity to live their faith. Information
about these projects is communicated via the Monday Folder.

4/86. 5663 57.6
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Students in grades 5 and 6 are eligible for admission in the Junior
Beta Club. The National Beta Club is an organization whose mission
is to “promote the ideals of character, service and leadership among
elementary students and secondary school students, to reward merito-
rious achievement and to encourage and assist students in continuing
their education after high school. The National Beta Club, a student-
centered organization, continually develops and nurtures individuals
by providing opportunities and experiences enabling them to demon-
strate the ideals of character, achievement, service and leadership in a
global community.” (National Beta Club Sponsors Manual pg. A-4)

“Membership is a privilege and not a right. The qualifications for
membership on the part of the student shall be: (a) worthy, moral and
ethical character, (b) good mentality, (c) creditable achievement, and
(d) commendable attitude. The standards and means for appraising
these qualities shall be determined by the administration of the school
where the chapter is located.” (National Beta Club Sponsors Manual
p- A-20) At the beginning of the school year, the Administration of
Saint Joseph School will meet with fifth and sixth graders to outline
the criteria for membership.

The Saint Joseph School Administration after much research and
deliberation has determined the following criteria for membership in
the Saint Joseph School Chapter of the National Junior Beta Club:

- " 0 Grades must average 94% or better in all core subjects
(math, reading, language arts, spelling, science, social studies and
religion) on the report card for two consecutive quarters.

: Students should exhibit a zeal for learning, display a spir-
it of cooperation, show respect for self and others, and consistently
support school rules and policies. Adherence to the Behavior Code
with no more than 2 demerits per quarter for two consecutive quarters
is part of this requirement. Teacher recommendations will be solicit-
ed from grade level and special area teachers. All candidates must
have above average ratings in respect to others, service to others and
commitment.
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Selection for National Junior Beta Club will be made in the
fifth grade year at the end of the third quarter (based on the 2
and 3 quarter grades and behavior record); and again at the end
of the 4™ quarter (based on 3 and 4 quarter performance). Stu-
dents in sixth grade can also be selected at the end of the each
quarter based upon the performance in the previous two quarters.
The information on selection is communicated via a letter sent
from the principal to the student at his/her home.

Once selected for the Beta Club, students must submit (either
in letter form or on a form provided by the school) in writing
their desire to become a Beta Club member and proof of com-
munity service performed. Inductions will take place in the
spring of the fifth grade year, and again at the beginning of the
sixth grade year. Officers for the club will be elected at the time
of the induction that takes place at the beginning of the sixth
grade year. If necessary, there will be other induction ceremo-
nies at the end of the second quarter in the sixth grade.

Beta Club students must maintain their high academic stand-
ing and their ethic of service to the school while they are mem-
bers in good standing. Students who fail to maintain the re-
quired grade average or have a disciplinary consequence that
results in a suspension or more than two demerits, will be placed
on probation until the next quarter. Suspended members of the
Beta Club may attend meetings, but they may not vote at these
meetings. They may not attend the Beta Club field trips or activ-
ities if they are on probation.

The Beta Club usually meets each Tuesday during the school
year during lunch. Information on meeting times and other
communication will be disseminated by the club’s moderator or
the administration.

64739325 _78_.6 46D46

Students in grades 4-6 who are members of Saint Joseph Par-
ish have the opportunity to become altar servers. Information
about altar server training is communicated in the church bulle-
tin and the Monday Folder. Altar server training is announced
and conducted by the pastor, usually in the second semester.

64739325 236

Students in grades 1-6 may be eligible to participate in Choirs.
Specific information will be distributed via the Monday Folder
and the summer mailing.

3D3 2583:9

Depending upon the availability of leaders and student interest
scouting may be offered. Information will be communicated via
the Monday Folder and the summer mailing.

-8 7483

All children who attend Saint Joseph Catholic School or are
members of Saint Joseph Parish may be eligible to participate in
the school and parish sponsored athletic programs provided they
meet the appropriate age and health requirements. In the older
age groups tryouts may be held at the discretion of the coach.

Sixth grade students may be eligible to try out for Cardinal
Newman B and Junior Varsity teams at the discretion of the ap-
propriate coach. Information regarding specific sporting activi-
ties will be communicated via the Monday Folder. Students par-
ticipating in any athletic program are expected to follow the
Saint Joseph Catholic School Sportsmanship Code of Conduct.

=3 477.:425 . 83D3834

Drama Club, Art Club, Mother-Daughter Book Club, Chess
Club and Girls on the Run. These additional activities as well as
others may be offered at Saint Joseph Catholic School depending
14

on the availability of a qualified leader and sufficient student interest.
Information regarding all activities will be communicated via the
Monday Folder.
4.78 .- _.-48;
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Any child who has a contagious illness or health problems may not
return to school until he/she is symptom free for 24 hours. Please
note this includes lice, conjunctivitis (pink eye), etc. Children will be
sent home immediately if lice or nits are detected. Children should
not return to school until they are nit free in order to prevent an out-
break.

If a child is sent home from school due to fever or vomiting the
child must stay home from school for at least 24 hours. You will be
called to pick up your child if they return to school within this 24
hours period.

The South Carolina Department of Health and Environmental Con-
trol produces an annual School Exclusion List that gives detailed in-
formation regarding what signs, symptoms and diseases require a
child to be kept out of school. There are two such listings—one for
school age children (K5-12) and one for preK (K4). These listings
will go home in the Monday folder when they are released by DHEC.
It is imperative that parents comply for these regulations.

3==5:3F_832:

The South Carolina Department of Health and Environmental Con-
trol has declared the following schedule of required vaccinations,
screening and immunizations necessary for a child to be admitted to
any public, private, or parochial school, grades kindergarten through
twelve (K-12), or any child development program under the control of
the State Department of Education.

Minimum Requirements:

Three (3) doses of any combination of DPT, DT, DTPHib,
DTaP or Td vaccine with at least one (1) dose received on or
after the fourth birthday;

Three (3) doses of any combination of oral or inactivated Po-
lio vaccine with at least one (1) dose received on or after the
fourth birthday;

One (1) dose of Rubeola (Measles) vaccine received on or af-
ter the first birthday. Those children admitted to any devel-
opment program under the control of the State Department of
Education, or to kindergarten, the first, second, third, fourth,
fifth, sixth, seventh or eighth grade, must have two (2) doses
of Rubeola (measles) vaccine with both doses received on or
after the first birthday and separated by at least one month;

*One (1) dose of Rubella (German measles) vaccine received
on or after the first birthday;

*One (1) dose of Mumps vaccine received on or after the
first birthday;

Three (3) doses of Hepatitis B vaccine for all children admit-
ted to kindergarten, the first grade or the seventh grade.

Parents who wish to contest these requirements because of religious
or other reasons may do so with DHEC directly and provide docu-
mentation to the school.
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The school is permitted to dispense 2:7; 64 63 832:
=4"""3 3:4 sent with the directions of the physician. The child
must come to the office for the medication.

& > > - -
! > This includes OTC medica-
tions, “Chapstick”, and lozenges.

For the school to dispense prescription medicine during the
school day, the parent/guardian must bring the following to the
school office:

1. The medication in the current prescription bot-

tle/container;

2. A Diocese of Charleston Medication Permit Form signed
by the doctor and the parent;

3. Medication Permit Form must have detailed instructions
on administering the medicine.

The permit form and medication are kept in the school office.
A separate form is needed for each prescription.

4=4694: ;377:4 26 . 37'4:8

In case of serious accident or illness of a child the school
maintains the right to call an ambulance to transfer the child to a
hospital. The financial cost of this action will not be charged to
the school. Before such a decision takes place, the school will
use every reasonable means possible to contact par-

ents/guardians or other adults listed on the child's emergency
card. (DIOCESE POLICY #5074)

4 3.7 4.78 3:-26=.832:

If any child has any special health problems demanding spe-
cial care (such as severe allergies) this should be on record in the
school office. Parents should submit this information in writing
to the office on or before the first day of school.

37*" .?5 4
Parents/guardians need to be aware that school employees are
mandatory reporters of child abuse under South Carolina state
law. Therefore, any suspected or confirmed abuse or neglect
situations will be reported by the school to the appropriate au-
thorities.

227 4=4694: 34
When an emergency event or weather conditions warrant the
closing of school, or delayed opening, parents/guardians will be
notified via the Alertify phone communication system. Infor-
mation will also be available on WISTV10 as well as their web-
site at www.wistv.com.

633 64D4:832: 7.:

A Crisis Prevention Plan is in place for all areas of Saint Jo-
seph Catholic School. Teachers are well prepared to implement
the plan should the need arise. In case of a crisis par-
ents/guardians must follow the direction of the school and/or
police. A copy of the crisis prevention plan is available in the
school office.

1283-3 .832:649.6'"3:9_ 46. . ?4 82
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In compliance with the U.S. Environmental Protection Agency
(EPA) and the Asbestos Hazard Emergency Response Act
(AHERA), in 1988 Saint Joseph Catholic School performed in-
spections of each of its school buildings for asbestos-containing

materials. The inspection findings and Asbestos Management Plan
are on file in the school’s administrative office. As per the require-
ments, qualified personnel have also conducted additional re-
inspections and periodic surveillance.

All of the above-referenced reports are a matter of public record.
As such, any interested party may review the documents by simply
contacting or visiting the school office during normal business hours.
Saint Joseph Catholic School abides by the Buckley Amendment,
OSHA requirements and Asbestos Precaution Standards.

-6 227 62 4''564
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Parents/guardians should drive around the back of the school fol-
lowing the route from Kilbourne Rd., right on Blossom St., right
on Bonham St.
From Bonham St. turn right onto Devine St. (at the light) so as to
make a right hand turn into the driveway.
Pull all the way up behind the car in front of you. Do not let your
children out of the car until you are at the covered sidewalk. Staff
will assist your children out of the car as needed.
Do not drop off children at the back of the school or in neighbor-
ing parking lots for any reason! We do not have staff on duty to
supervise those areas and due to the heavy traffic on Blossom
Street in the mornings, this practice is dangerous.
If you arrive after 8:00 a.m. you will need to park and walk your
child into the office to get a tardy slip.

4.67; 736" 3 A5 ) 0 A +
Turn into the driveway in front of the school and stop along the
covered sidewalk.
If your child is unable to connect the seatbelt or harness in his/her
car booster seat, you may step out of the car to do this. School
personnel are not permitted to fasten seatbelts or car seats for
your children.
PLEASE NOTE: On full school half-days, pick up your Early
Bird in the afternoon front carpool line as described below.

.-846:22:"3 =3 _7)$% i"#0-62:8 .6 227
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Enter the driveway from Devine St (via Bonham St.).

15



Pull all the way up, either to the yellow line or behind the
car in front of you.

Children will be instructed by the staff when they may get
into their cars.

?. A .6 227 3:974 37 3 A5
Enter the gated driveway behind the school (closest to Kil-
bourne Rd.) from Blossom Street.
Follow the white arrows painted on the asphalt. Three (3)
lines feed into one (1) so that cars can move off Blossom St.
Pull all the way up.
Children will be instructed by the staff when they may get
into their cars.

--48463.

Saint Joseph Catholic School has contracted Schoolhouse Fare
to provide lunches for our students each day. Parents may order
lunches for their children via the Schoolhouse Fare web site link
on our web site (www.stjosdevine.com). The lunches are deliv-
ered to the school each day for the students. Parents may also
elect to pack lunches at home for their students. Thermoses are
recommended, as there are no facilities available to warm-up
foods brought from home. There are limited supplies for stu-
dents who have not ordered Iunch and have forgotten a lunch
from home. Please do not forget to send your child to school
with a lunch.

Milk must be ordered through the school. Ordering infor-
mation will be sent out before the school year begins.
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PRINCIPAL .....ccteiieiieeieeeeeeeee Ms. Roselyn K. Tindall
M.Ed.-Administration-University of South Carolina
B.S.Ed.—Duquesne University, Pittsburgh PA

ASSISTANT PRINCIPAL ......ccccoevvenennnne. Mrs. Kemn Dodds
M.Ed. — Francis Marion University — Florence, South Carolina
B.A.— Mathematics/Education — Columbia College

GUIDANCE COUNSELOR...........ccveuene. Mrs. Lisa Leonard
Ed.S. - Counselor Education — University of South Carolina
M.A.T. — St. Peter’s College, New Jersey

B.A. — Stonehill College, MA

LIBRARY/MEDIA CENTER ..................... Mr. Nicholas Cole
M.Ed. — Eastern University — Illinois

4 YEAR OLD KINDERGARTEN ...... Mrs. Anna Belle Kibler
B.S. - Brenau College

5 YEAR OLD KINDERGARTEN ............... Mrs. Teresa Elam
B.A. — University of South Carolina

5 YEAR OLD KINDERGARTEN .......... Mrs. Shauna Kinsey
B.S. — Elementary Education- College of Charleston

GRADE ..ot Sr. Maria Lovett
B.A. - Ursuline College, Louisville, Kentucky
Graduate Study — University of Kentucky
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GRADE 1 .o, Ms. Mary Hughes Walker
B.A.—Early Childhood/Elementary Education-
Columbia College

Graduate Study—University of South Carolina

GRADE 2 ..ot Mrs. Joanne Anderson
B.S.-Early Childhood Education-University of South Carolina

GRADE 2 .. Mrs. Barbara Hevia
B.S. - University of Tampa

B.S. - Penn State University

GRADE 4 ..o Mrs. Brittany Hoffman
B.A.-Early Childhood Education-USC-Aiken

GRADE 4 ..o, Ms. Lindsey Kessler
B.S. Ed. — Middle Childhood Ed.-
Bowling Green State University, Ohio

GRADE 5 ..ot Mrs. Vicki McNally
Teacher Certification—Francis Marion University
B.S.—Delta State University (Cleveland, MS)

GRADE 5 ..ot Ms. Phyllis Brandis
B.S. Elementary Education—Francis Marion University

GRADE 6 ..o Miss Sarah Faulds
B.A. Early Childhood Education—Columbia College

GRADE 6 ... Mrs. Theresa Pratt
B.S. Education - Olivet College (Olivet, MI)

COMPUTER .....ccoovveeiiieiieeiieeieee, Mrs. Marguerite Pittman
M. Ed. — Elementary Education — University of South Carolina

ART oo Mr. Robert Bramhall
B.A. Graphic Arts — University of South Carolina

MUSIC.....oiieeeeeeeee e e Mrs. Kristen Kirby
M. Ed.-Music Education-University of South Carolina
B. A.-Music Education-University of South Carolina

SPANISH (K4-4)....ccvveiieieieeeieee Ms. Terri McLaughlin
University of South Carolina

LATIN/SPANISH
(Grades 5 & 6) ..coveevveeeneenininenceieeen, Mr. Finnbarr Dunphy
B.A.-University College Dublin-Dublin, Ireland



DRAMA ..ot Mrs. Kelly Galvarino
B.S. Early Childhood/Elementary Education-
Presbyterian College-Clinton, SC

INSTRUMENTAL MUSIC........ceceverienens Mr. Drew Loeffler
M.M.-University of South Carolina
B.M.-Music Education-Ithaca College-Ithaca, NY

4 & 5YEAR OLD

EXTENDED CARE........cccovvvieeiieiireeee Mrs. Leigh Suarez
I.M.A.-University of South Carolina

B.A. — Clemson University

84. 46 . 38.:810
Mrs. Donna Tate (K4)

Mrs. Barbara Pelletier (K4)
Mrs. Deborah Jeffcoat (K5)
Mrs. Michelle Wendell (K5)
Mrs. Katy Cleary (1)

Mrs. Kemn Dodds (1)

Mrs. Susan Simonelli (2)
Mrs. Teresa Sowers (2)
Mrs. Anne Maroney (3)
Mrs. Karen Walsh (K4/4)
Mrs. Cindy Timmers (5-6)
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